The Shield & Scout 582l Ul s

The Shield & Scout

Club owner picture guide
s92ll dledl Juds

Teams, parents, players, face photo, coaches, schedules, and fee collections.
Jwazily (Jglazdl (wgyya0dl asgll 8,90 (Wgae I ;)gom :l._a_Jgi o9 el

The pictures in this guide are from the academy dashboard. The sample club is Galaxy Football Club. Your club name will be
different. Button names on the screens are English. Read the left column in English, or the right column in Arabic. Both
describe the same buttons.

aaladl csle 13Vl eloowl alizaw cbsb pawly (Galaxy Football Club g Jliell 58 SsWl .éuousSVl a>g) o JJal 13 (58 g0l
o3Vl s 2 yin LodMS .au,2ll ol sgesll ol @sd=VU 5wVl sgesll 1,31 .au5dYL

What is inside

JJl wlgizxo

Section pous]|

1. Home screen — where each daily task starts. o dopo JS 10 ol oo — ad )l aaladl
2. Create a team — name, sport, then the team card. .8yl a8l pi aslly powVl — (51,9 sbaw| .Y
3. Add a parent — login for attendance, notifications, and fees. powlly whlenVly seazl Clus> — ol sy @8ls| .V
4. Add a player — link the parent, then take the face photo. .a>gll 8,90 blail o5 1oVl (g by — eV @l .5
5. Profile photo — keep the face inside the oval. .Sglagdl Jseadl Jz1s asgll Jexl — wloll 8,00 .0
6. Coach and trainer — create, edit, and assign to the team. .89lb byylls Jhasidly slawl — soadl o)aedly wjaedl
7. Schedule — one session, or the same session every week. .gwi JS aazl e ol da>lg da> — Jgazl .V
8. Collections — one due date for the whole team, or one player. Ay el i« spa)l JSI asly Blasiwl gy, — Jwazd! A
9. Suggested order for a new academy. 835> douslSY 2 aa0dl iyl .Q

Words you will see on the buttons
awbadl e ypbi oS 13Vl wlals

On the screen (English) csusodl
Add parent ol wsJs @dlo|
Create User P <lau|
User Role paziwoll 93
Take photo 8,90 blaill
Add Team / Create clawl / 82,9 adlo|
Assign Players e W
Assign Coach ol (s
Assign Trainers USWEW] IV VN owe
Create schedule Jga> cLaw]
Repeat schedule Joazl 1,5
Apply to all team players Gl sueV S (e b
Save / Cancel slel] / o>
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The Shield & Scout 192l Uladl Juds

1. Home screen
sl anlad] )

After you sign in, this screen is the academy at a glance. The left menu is where daily work starts. The green buttons in the
middle open the same tasks.

o 2us bwgdl (08 shasdl LVl L csogl Jowdl @l (sd oyl doslill auouslSYI dls dwlidl 03 oy Jgal Jusas as

plgoll

# English &yl

1 Read the four cards: Total players, Teams, Upcoming fixtures, Mz @oslil wl,lolls (3yally ccureMI sac 120,V wladl 13l

and Al analyses. eVl clSall

2 Use the green shortcuts: Add player, Create team, and Create Joa> by (84,9 sliwlg vV adlo| sl pazl wl)lais VI pazswl
schedule.

3 Open the left menu for Teams, Schedules, Players, Expenses, g panlly «uacWMly (Jglazlg 8 yell ausdl Sl aoslall oo

Coach Payroll, Collections, and Notifications. whlewVly (Juaz=ily «pu,iell Lilg g

4 Under Management, Add parent is marked with a red arrow in 8,15] .8,0.0) 59 yol ppwn 83130 LoVl sy @ls| (b,l5Yl caxs

the picture. Manage Users opens the same people list. ooVl @osld s puai Guodziuwoll

Welcoane — finksh your first steps

Cub branding

Announcements

&

Mo fixtures yet

® Creste schedule

Figure 1. Home screen. The red arrow marks Add parent.
oVl (sJg @8] (sl iy oV gl s I @boladl ) JSob

2. Create a team

Create the team before you add players or a schedule. The club is already your academy.

liousSU Lo Lo SsWl .Jgazdl ol cuuc I @8lo] Jud (50,8l sl

English
1 Open Teams in the left menu, or tap Create team on the home Laladl (08 (5,9 clin] baesl ol oSyl @aslill o B,all pusl
screen. RPN ||
2  Tap Add Team at the top right. comodl sdel (8 (51,9 @8l ol
3 Club is already selected. You do not type it. vl auSs Y L Bawo Saxo S3UI
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# English

4 Type Team Name. This is required. .welbo Js=l 1is . g8l powl S|
5 Choose Sport Type. In the picture it is FOOTBALL. .FOOTBALL p18Jl 8,S s 8,50l 8 a0l g5 il
6 Description is optional. Tap Create. sl ool pi .Szl wogll

Creata New Team

Galexy Football Club

Figure 2. Create New Team. Club, team name, sport, and an optional description.
S, kil Gogg @solly (sa,8ll powly o SSWI Ly 81y8 <Law] Y JSio

After the team is saved, its card shows the club, the sport, and how many players are on it. The switch on the right turns the
team on or off.

a8y of (guyall Jouin ool (sl gliaodl .omeWl sacy aobylly s>l adlay yo,55 (8,4l as> asy

1 Edit Team — change the name or details. ULl of powVl ue — (el Jass
2 Assign Players — put existing players on this team. .8all 13s (sJ| (ud9>90 Guacd Caol — oM s
3 Create Coach — make a new coach login from this team. c,a)l 148 o uaz L) Ll Esainl — Uy sl
4 Assign Coach — link a coach who already has an account. A8 oo vl @] bjon oyl — G)oe Guuss
5 Assign Trainers — link trainers to this team. 28all gy ppdassl — Guwadl Guyaedl s
6 Team Collections — open fees for this team. .Ball 13 pgw; pudl — (g1,8)l oMo
7 Delete Team — remove the team. ol 5l — Gayell Bis
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Welcorme — finish your first stepe

¢ Manage Club Branding
e i Cheh DHA

Edit Club DNA

£, Teams

B} schedules

2, Manage Users

12 Add perent

wae Send notification to

Perfo

Figure 3. The team card after it is created. In this example the team is named first and it has 0 players.
Ay vgael ad Gy first (aa el powl Jbodl 11 8 .alas] = Gu,ell a8l .Y JSow

3. Add a parent

Y

<

ol sJg aslo
A parent login is for attendance, notifications, community, QR, and fees. Create the parent before the player when you want

them linked. A parent does not need a profile photo on this form.

20Vl (o) 8,90 b V loglay, @)l 5] caeMIl 8 0Vl (g il ogwlls QR 50,9 gaizally whleiYls ssazll 1oVl (sg ol
anladl 0id (sd

# English ayyell
Open Add parent in the left menu, or open Manage Users and omoxisnod] 8,15] 268l ol «S ] dnslil oo ol (o @dlo| ausl
create a user. Loxzwiws esuinly

2 Set User Role to Parent. The note under the role explains what bo &, yal cumsi @la>Mall .Parent ol  sJg izl sg5 Je=|
this login can do. aled Llw=dl i gdaiuw
Club is detected automatically from your account. bl oo Wl sl wiusy

4 Fill Name, Email, and Password. The password must be at least 8 U8V (sde By A Lg,00l @olS . g,0Jl oSy 2u,ls powVI Mol
characters.

5 Phone is the number used to reach the parent, including 13w 8,8.0)l (59 .Olusily 8 Loy 0Vl (g o Jolgdl 08, ¢a wilpl
WhatsApp. In the picture the sample number starts with 010. .010 & JLdl p3,JI

6 Tap Create User. pAxiwo sbi] beol
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Detected autmatizally from your acosunt.

parent

parent@demo.com

D1D337195090;

Figure 4. Create User with the role Parent. Names in the picture are only an example. 7

4. Add a player

eV aslo) .5

A player login is the child who appears in attendance, fees, and face detection. The same Create User screen is used for
Parent, Player, Coach, and Trainer. Open User Role and pick one. In the picture, Player is selected.

2oVl g pasinti Lpauss pasiall el &l .asgll isde @yailly pgawls ezl (58 spky Sl oVl 88 el Gl
oWl 9o ,liseadl el 8y5.0)l (58 .Iaslg yisly pasiamadl 83 28l csuadl yaalls Lyaally Wl

Create User

Dutiachad autemaically frem poue seeosnt.

Figure 5. User Role list: Parent, Player, Coach, Trainer. Player is selected, so Take photo is required.
wslho 8,00l bladl cli) dazo el .csv wydo cwydo eV ol g el dasld .0 JSiw

English

Set User Role to Player. .Player LeV paziwndl )95 JoxI

Link parent is optional. If you have not chosen one, the field g azgs Vi il 50 spby lasd sizs o) 15] .oS,lasl oVl (o by,
shows: No parent linked yet. .32 by e ol

If you already created a parent, their name is in that list. Select liSoy 0,5 aoila)l 28 39390 Aowld Jib o 2oVl (sJg wlawl 15]
it. You can also link the parent later from Club Users. .Sl Cswoaziwn o >V byl Layl

Club is detected automatically from your account. bl o Wl sl wissy
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# English &yl
Fill Name, Email, and Password (at least 8 characters). Phone is Syl wilpdl (U8 (sle &,51 A) 9,0l @alSs 2y,uls paw VI ol
optional but useful. 3809

6 Tap Take photo. The orange line says a profile picture is required auglho waloll 6,50 U] Jgay sJi )l ] 6,90 blaill kheol
for face detection. Parent accounts do not show this button. ol 118 uoses V50Vl (s Llws .asgll (sle 8,0l

7 When the photo is accepted, tap Create User. Ao sliv] beol 8)5.0)l Jgud s

Create User

= No parent linied yet —

Figure 6. A player with no parent selected yet. Take photo is required before Create User.
pazianll sl Jid Usllae 8,00l blal 3 saxo ol (sly 2 o e 1 S

5. Profile photo
vl wloll 8,90 .0

Face detection uses this photo to recognize the player. The face must sit inside the oval, with the light on the face.

o)l csde 8o bslo] o «Ssliand] JSiidl J5ls axgll wgSy f s eI @8 ,20) 6,50l 048 paziwy axgll (ale sl

# English el
On Create User, tap Take photo. 8,90 blaidl lheol pazswoll slis] 9
2 Read the line at the top: keep the subject inside the clear cutout. eVl .zuolgdl ,bYI Jsls pazeadl il tosdeVl o Hlaudl 3l
Good lighting helps. Acbud dauzdl
3 If the red line says Align the face inside the oval, move closer or biwg of w8l Syl JSsadl J3ls asgll Jel 1esV b 13
center the face until that warning goes away. b))l iz s> asgll
4 Front uses the front camera. Back uses the rear camera. Lasalzdl LuolSUl pazeiny wals auoloVl LaolSJl paziwy olol
Gallery fallback picks a photo you already have, when the Lol plazeiowl e 13] (Jase 859>90 8,00 Hlizy Lo 20l

camera cannot be used.

6 Accept the photo, return to Create User, and tap Create User. pAxiuo slbiu] bheoly paziawoll sbias] J] &)l pi 8,00l 8l
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Profile photo

@ Fromt

|E Gallery fallback

Figure 7. The oval is empty, so the screen asks you to align the face inside it.
alsls asgll 8l5lxo awlodl s W (g, Solandl Jsadl WV JSow

Use a clear front-facing photo of the player. This is the photo later used when the club checks faces at attendance or in
match video.

BLLodl 91009 (59 gl Hgal (58 0g>9)l Lazd dic >V paziws il 8,5.a)l (\d 048 e dsoly duolol 8,50 paziwl

6. Coach and trainer

wudl O)aedly wyaedl T
Coaches and trainers are staff logins. Create them from Manage Users, or from the team card with Create Coach. Assign Coach
and Assign Trainers are for people who already have an account.

omasiy ol s vy slin] e el @8lay oo gl couetmadl 8,15] oo lagiisl . pdlall llws csiadl w,aelly wyaell
WJid oo wlus o] ol Gl Gusyell

# English &y yell
Open Create User and set User Role to Coach or Trainer. Trainer Lix byxo o Coach byae ,eul Je=ly paseiws slis] zudl

2 Fill name, email, password (at least 8 characters), and phone. SsWl wailpdly (U8 csde @ 51 A) So,0Jl @odSe 2u,ls pewVl Wl
The club is detected from your account. bl o iy

3 Tap Create User. The face-photo button on this screen is for the oWl o] awlidl 03 (89 axgll 8,50 55 oo slin] beol
Player role.

4 On the team card, tap Assign Coach or Assign Trainers to link by Gl Gunaedl s ol wyse G gl g8l @8lkhy o
that person to the team. .8ell ozl

To change a coach later, open the user and choose Edit User.
paxiwoll Jhasi jisly paziwod] gudl >V Ojaell Jyased

# English au,ell
You can change Name, Email, Phone, and User type. p3Ziol| ggig wilplly 1uyuly pow VI Huei liSoy
2 New password: leave both password boxes empty to keep the e sl W e 59 0ll aodS swls il 18yl Hg,0ll aodS
current password. A=l e, 0dl dols
3 If you type a new password, type it again in Confirm new ol pi 9,0l &adS 1S s LpaulS 1cls 831> H9,0 AolS wusS 13]
password. Then tap Save. Jhas>
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Figure 8. Edit User for a coach. Leave the password boxes empty if you are not changing the password.
5 5,5 o) 13] Guie, 8 Hg,0dl aodS il &yl wwsan) paiowe Juasi A JSoo

7. Create a schedule

Joa> cliw] .V
A schedule is one training session or one fixture for a team. Open Schedules and tap the green + button, or tap Create
schedule on the home screen.

)l @lad] (58 Jaax L] ksl ol (asVl + 55 lasiols Jglazdl audl . g0,8) da5lg 8lybo ol 52>y wuyns o> g Jgazl

# English & ,ell
Name is required. You can write it in Arabic or English. In the OV YV | PN BT W ESAV ) gi a2l auliS Soy .wgllhs sVl
picture the name is an Arabic title. .ov,E Ulgice

2 Choose Club and Team. Both are required. .wolho lodMS . g,8llg SoUJI yusl
Coach is optional. Leave None if this session has no coach on it. Saxo wyde W ozl wolS 13] a=g V il s lus] o)awedl

4 Pick the Date. Then set Start Time and End Time. In the next g aJlll 890l 59 .aulpdl g9 aladl B9 sa> pd Eu, Wl sl
picture the end time is 20:00. .20:00 alpdl
Location and Notes are optional. O,k wlasMolly ulSedl

6 Leave Repeat schedule off, and tap Create, when you need only Jnsd aazdl 01d 1y, S 15] slin] ool laleo Joazdl 1,85 &yl
this one session.
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Create Schedule
2018 yelpa
Galaxy Football Club

first

Repeat schedule
Create racuring sessions
automtically

Figure 9. Create Schedule before the times are filled. Repeat schedule is off.
caleo Joasdl LS5 ooVl anss Jud Jgas eliw] .Q S

Create Schedule
2018 aelya
Galaxy Feotball Club

first

Repeat achadule
Create recurring sessions
autcmatically

Figure 10. End Time set to 20:00. Tap the time box to open the clock.
acbudl pua) wigll &1 bheol .20:00 (e bgrao algdl wdg ) - JSow

Same session every week

ol JS aazdl s

Turn on Repeat schedule. The line under it says the app will create the recurring sessions for you.

w2l 8,,Ssedl paasdl Esciiuw Badaidl O] Jgsy ais ol Jeazdl 1S5 Jow

English

Repeat every: Week, 2 Days, or Month. Weekdays appear only sic s ,phi gawVl oUl oo of cmogs ol Egwl 1S LS
when you choose Week. Egwl L

Repeat mode: By occurrences (how many sessions) or Until date 50 9 wdgill) Ful i ol (Ba> p3) sagll o LSl o
(stop on a chosen day). (052>
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# English

Number of occurrences is from 1 to 12. In the picture it is 4, so
four sessions are created.

4 Exclude weekends skips Saturday and Sunday.

5 Weekdays: tap each day the session should fall on. A green day
is selected. In the picture only Thu is green, so the session is
every Thursday.

6 Read Preview before you save. It lists the dates that will be
created. In the picture those are four Thursdays.

7 Tap Create. All of the preview dates are saved together.

s9ally Allodl Juds

=l
wwaa> gl Liws Sl 8 68 8,0all 08 T (I ) oo wloll sac

2> Vlg ool (sdaz ggiwVl &l allac sleiowl

olizall 98 a3Vl pgl éazll a8 gii pgs JS bhesl 1ggwVl ol
oo JS @asdl Sl uasl hid Guaesdl 8,5.a)l (50

8,00l (0 Liiw sl 2l 5w s Jrasdl L8 anleoll 1,81
oo Ul asy)l

oo dleall gules JS brsxi .sliw] bsol

Create Schedule

Repeet schadula
Create recurring sessiors sutamatically

Waek

By occumences

Figure 11. Repeat is on: every week, four times, Thursday only. Preview lists the four dates.
as)Vl gu)lgdl yoyei anlenll hsd Guuosdl pg Ol &)l g gl JS 1o LSl Y Sl

8. Fee collections

ozl A

A collection is a fee row: a name, an amount, a due date, and a state. Open Collections and tap the green + button. You can
charge every player on the team with one due date, or charge one player.

A>lg 2ol Boedl sueV JS adlbo eliSoy ),a>\J| + 5 beoly Juaxdl pudl .all>g (Slixiwl gu,ly (&luog ool pow, o Juaxill

One due date for the whole team

# English

1 Type the Name. Arabic or English is fine. In the picture the name
is the monthly subscription.

2 Choose Club and Team.

3 Turn on Apply to all team players. One collection row is created
for each player on that team, with the same amount and the
same due date.

Kayan Sports AI * Powered by Sharp4IT * sharp4it.com
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# English &yl
Collection Type is required. In the picture it is Monthly Fees. New Jraxi eg .auypidl pgwyll 98 800l (89 .oglhho Jraxill g9
Collection Type is optional if you need a name that is not in the oyl i c@osladl 9 39>90 yue loowl wsssl 13] oSl ] s>
list, such as private training. .uolxll

5 Type the Amount. In the picture it is 500. Pick the Due Date. BlawVl gu,b izl pi .00+ 98 8)5.a)l (89 .&luodl S|

6  State starts as Pending. Later you can set Paid, Overdue, or ol 8,5l ol dcgdne lple> (,Soy la>Y .Pending daleo al=l i
Cancelled. Payment Method and Payment Reference are 0L, L @931 g> 09 g8l &sy,b 3lelo
optional.

7 Tap Create. sliw) laeol

Create Collection

Sagdall ezl

Galaxy Football Club

ch plaryer In selectad

Montiily Fees - .gp ol

500

Pending
Paryment Methad [aption

Figure 12. Apply to all team players is on. Every player on the team gets this fee and this due date.
BlazawVl g6 139 powyl 118 33h Gyl 08 weY JS . Jos irall wsueV JS ale (g MY JSoi

One player, with that player's date
eI 13d du,b &o (a>lg weV

# English au,ell
Turn Apply to all team players off. A Player field appears. coe Ml i spby wapadl sV JS ode (gaukas wadol

2 Choose the player. If that player has a billing day, the due date Sl sl BlawVl o)l ey cducwlzo pgy ad OIS 15] .Ml i
moves to their next billing date. You can still change Due Date Jhosdl 8 Blazow VIl gu,b e Sy L pslall aicwlxo
before you save.

3 Set the amount and the state, then tap Create. Only that player wle Jax 0359 el 13 .cbis| ool pi @ladly @loll s3>
gets the row. waall
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Create Collection

Mzl

Galaxy Football Chb

first

f 1o &l team players
clleclion eniry far sach player in selected

Monthly Feas - g lludl

Figure 13. Apply to all is off, so you pick one player and can keep a due date that belongs to that player.
Wl HAd pazy Blexwl gu,b (sde slayVl cliSoyg laxly LeV )bz i) (sleo JSUI e bl VY JSow

9. Suggested order
Zrdodl Coipdl .a

For a new academy, do the tasks in this order so each screen already has what the next screen asks for.

ass ol awladl aulls b dsls JS a5 csis vowiyil Ligs plpadl is5 dauasl duouslsW

# English &yl
1 Create the team and choose the sport. ol sy ayedl esuawl
2 Add the parent, including the phone number. wilgdl 8, 2o oVl (sJg ol
3 Add the player, link that parent, and take the face photo inside Jseadl Usls asgll 8,90 sy 0Vl (sdg bas,ls ccMl ool
the oval. .Solall
Add the coach or trainer, then assign them on the team card. el &l oo lagine pi il wyaadl ol wyrell anl
Create the schedule. Use Repeat schedule when the same day JS gl pgdl puis OIS 15] Jgazel 51,5 pazeiwl WJgazl sl
and time happen every week. £l
6 Create the monthly fee for the whole team. Use one player only 2lis 15] baad laslg el paziwl . guyall S oS ypidl ooyl sl
when that child needs a different due date. Lablizeo Ble=siwl gy, VI 13a
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